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Why is the man calling the woman?

B 7o put oft the trip

B3 7o crange the signtsssing spot

To change the airline company
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The seminar we were required to
attend last month had a positive

on employee productivity.
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November 1

Dear Mr. Morgan

Thank you for your warm hospitality

[ 11 |my stay in San Jose as well as
your recommendations for shooting
locations. My staff members are now

narrowing the options down to only a few
locations. E 1 will show you the
completed video as soon as possible. I'm
certain that we can make a good
video for the upcoming product.

In addition, | really appreciate youv
and giving me some information on
sightseeing. | enjoyed visiting several

L addition, | really approciate your __{__ and mving mo some

spots, including city center tower and the
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November 1
Dear Mr. Morgan

Thank you for your warm hospitality
[ 1 |my stay in San Jose as well as

your re::nmmendaffifnr shooting
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I'would like to inform you about the
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To:  [Jack Robinson <jrob@safarinet.com>
From:

Curen Simon
<esimen@safarinet.com>

Date:  [April 21 |
Subject: [Server Mai ]

Dear Mr. Robinson,

T would like to inform you
about the renewal of our
website. We have been
operating our website ever
since this company was
established, but we have

Dear Mr. Robinson,

I would like to inform you
about the renewal of our

website. We hpue been
A

decided to modify the design
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What is the purpose of the e-mail?

“ To ask for information about the server
B} 7o report sales details
To state a complaint about the server

B 7o inform about the schedule of a task
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renewal of our website.
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We have been operating our website
ever since this company was
established, but we have decided to
modify the design to keep up with
current trends,
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I would like to inform you about the
renewal of our website.
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